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B roCyaapCTBEHHbIX U MYHULMNANIbHbIX apXuBax
Poccunckon depepauum
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. OOLMe nosno>xeHus

1.1. MopsAAOK WCMOJNIb30BAaHUS APXMBHbIX [OOKYMEHTOB B rOCYAAPCTBEHHbLIX W MYHULMNAJbHbIX
apxumBax Poccunckon ®depepaunn (oanee - Nopsanok) paspabotaH B cooTBeTCTBUN C PepepasibHbIM
3aKOHOM OT 22.10.2004 Ne 125-®3 «06 apxuBHOM gene B Poccuiickon ®epepauunn» (Cobpanune
3aKoHogaTenbcTBa Poccmnckon degepaunnm 2004, Ne 43, cT. 4169; 2006, Ne 50, cT. 5280; 2007,
Ne 49, cT. 6079; 2008, Ne 20, cT. 2253; 2010, Ne 19, cT. 2291, Ne 31, cT. 4196; 2013, Ne 7, cT. 611;
2014, Ne 40, cT. 5320; 2015, Ne 48, cT. 6723; 2016, Ne 10, cT. 1317, Ne 22, cT. 3097; 2017, Ne 25,
cT. 3596).

1.2. NMopAaoK pernamMeHTUpyeT opraHmsauunto paboTbl Nonb3oBaTesnen ¢ AOKYMeHTaMu APXMBHOIO
hoHaa Poccninckon degepaumn v GpyrumMmm apxXmBHbIMU AOKYMEHTAMU, HE COAEPXKALLUMU CBEOEHMS,
coCcTaBfisiloWMe rocyfapCTBEHHYO TalHy (Oanee - aena, AOKYMEHTbl), CAPaBO4YHO-MOUCKOBbLIMU
CpeAcTBaMM K HAM N HaxXoAAWUMUCS Ha XPaHEHMM B Hay4YHO-CMpaBO4YHbIX BUbnmMoTekax apxmBoB
nevYaTHbIMN N3oaHNAMK (Oanee - nevyaTHble N3OaHnsA) B YNTaJIbHbIX 3asaXx (MPOCMOTPOBLIX 3asax,
KOMHaTax npocnywmnBaHuUA (DOHO,D,OKyMeHTOB, nomMeweHunax KaTaJ'IOFOB) rocygapCTBeHHbIX W
MYHULMNANbHbIX apXWBOB (Aanee - apxuBbl) wuan (NpyM OTCYTCTBUM CMeumasbHO BblAEJIEHHOI0
rnomelleHns) B pabodenn KoMHaTe apxumBa (ganee - YnTasibHbIA 3an) NMoa KOHTposieM paboTHWUKa
apxuBa.

1.3. Monb3oBaTenn obnafaoT paBHbIMM NMpaBaMn Ha U3ydYeHne Oen, LOKYMEHTOB, HaXOAALWMXCA Ha
XpaHeHUN B apxXmBax, CMPaBOYHO-MOUCKOBbLIX CPEACTB K HUM, NeYaTHbIX U34aHWUA B COOTBETCTBUN C
3akoHoaaTenbCcTBOM Poccuinckon depgepaunn.

1.4. Ha ocHoBaHuK Tlopsaka apxXuBbl, SABAAOLIMECH Y4YpeXOeHUAMU, MOryT paspabaTbiBaTb
JIOKaNbHble aKTbl, perjameHTupylwme paboTy nonb3oBaTesen C AenaMmu, LOKYMeEHTamu,
CMpaBOYHO-MONCKOBbLIMWN CPEACTBAMMN K HAM, NMevYaTHbIMU N30aHNAMWN B YATaIbHbIX 3aJ1aX apXMBOB C
y4yeToM cneundukmn OKyMeHTOB apXuBa, ocobeHHocTeln ero paboThl.

Il. Mopsapok ocpopMneHus nponycka nosb3oBartens
B YMTaJZIbHbIXA 3an
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2.1. Nonb3oBaTesb fAonyckaeTcsa Ansa paboTel B YATabHbIA 3a/1 HA OCHOBAHMW 3asBJIEHUS B MPOCTOMN
NMMCbMEHHON opMe WMAM MMCbMa HarfpaBUBLUEro €ro OpraHa WM OpraHusauum, B KOTOPbIX
yKa3blBalOTCA haMuansg, nms, oT4ecTBo (NpM Haan4mu) nonb3oBaTens, Mecto paboTbl (y4ebbl) n
JOJDKHOCTb  (NpYM  Hanuyum), Yy4eHoe 3BaHME U Yy4yeHaa cTeneHb (NpyY  Hanuyum), Tema,
XPOHOJIOrM4ecKme paMKm nccnefoBaHus.

2.2. Npwn ochopmneHnn nponycka Ans paboTbl B YATa/IbLHOM 3aje MoJib30BaTesb 3an0JIHAET aHKeTy
(npunoxxeHune Kk Mopsaaky), B KOTOPOW yYKa3blBaET:

o thamumnuo;
141,

* NMA

e O0T4YecTBO (Npun Hanuymm)-

*1
e NaTy POXKAEHNA—;
¢ rpaxpaaHcTeol;
e MecTOo paboThl (y4ebbl) N AOXKHOCTb (MPU HaNN4YUN);

e 0obpa3oBaHMe, y4eHoe 3BaHMEe N YYEHYI0 CTeMNeHb (Mpu Hannyum);

* OCHOBaHMe ONnsa npoBefeHus nccnefoBaHns (NMYHoe 3asBseHme Nosb3oBaTensa Uan NUCbMo
HanpaBUBLUEN ero opraHmsauunn);

[+,

* TeMy, XpoHOoJormdyeckmne paMkKm ncciengosaHma

e Lenb paboThl;

 afpec perncTpauun no MecTy XuUTenbcTea (npebuisaHns)t;
* aapec GakTUHeCcKoro NpoXxunsaHual;

* HOMEep KOHTaKTHOro TtenedoHa (npu Haanyun);

* afpec 3/IeKTPOHHON NOYThl (MPN HAANYNK);

* BLA, Cepunto, HOMeEpP U AaTy Bbloa4n OOKYMEHTa, yAoocToBepdlowero JIM4YHOCTb, a TaKXXe
< *
OopraH, BblaaBLLUNN ,ﬂ,OKyMeHTU;

e (haMunUAa, UMA, 0TYECTBO (NMPU HaNMYMK) conpoBoXKaatolero auual 1.,
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Monb3oBaTeNb 3HAKOMUTCS C MNopsAaKOM, MPenbABASeT COTPYAHUKY YMTASIbHOrO 3asa AOKYMEHT,
YyI0CTOBEPSIOLLNIA TINYHOCTb, U AAET NUCbMEHHOE corsacne Ha 06paboTKy nepcoHasbHbIX AaHHbIX.

Monb3oBaTenb, HE LOCTUILLWNA coBepLlieHHoONIeETUA, OonNyCKaeTCcda and pa6OTbI B YNTajibHbIN 3an C
ooHUM W13 po,u,vlTene|7| nin apyrmMm 3aKOHHbIM npegctasurtenem, HeCywinMM OTBETCTBEHHOCTb 3a
cobnogeHne MopanKa HecoBepLUeHHOJIETHUM MoJib30BaTesIeM.

ConpoBoxpgatouwime nuua (B TOM 4YMCNe 3aKOHHble MPencTaBUTENN, MEPEBOAYMKU U Opyrue
MOMOLLHUKW, L@, CONMPOBOXAatoWMe NMob30BaTeNA C OrpaHUYEHHbIMU BO3MOXXHOCTAMU 34,0PO0BbS)
AoonyckakTca B YUTANbHbLIN 3an apxXmBa Ha OCHOBaHWUN 3aMoJIHeHHON aHKeTbl, B KOTOpOIﬁ
yKa3sblBaloTCA: haMuams, nMsa, OTYHECTBO (MpM Hann4yumn), aTa POXKOEHWUS, FPa>KAaHCTBO, MECTO
paboTbl (y4yebbl) M OO/HKHOCTBH (MPU HaAMyMKW), aapec perucTpaunum no MecTy »XUTesbCTBa
(npebbiBaHMA), aapec hakKTUYeCKOro NPOXXMBaHUs, HOMep KOHTAaKTHOro TenedoHa (Npu Haanyun),
afpec 3NeKTPOHHOW MoyYThbl (NpW Hann4uu), BUA, CEPUs, HOMep M AaTa BblAa4Yn OOKYMEHTa,
yOOCTOBEPSAIOLLErO JIMYHOCTb, @ TakXXe OpraH, BblAaBLIMA AOKYMEHT, (haMUIns, UMs, OTHECTBO (Npwu
HaM4YnUnN) CONPOBOXKOAEMOro nmua.

2.3. lMonb3oBaTeNd Ha OCHOBaAHWUM 3asBJIEHUA WM NUCbMa Hal'lpaBI/IBLLIGIZ ero opraHmsaumnn wn
3amnosIHEHHOW aHKeTbl ohopmMmnaeTca Nponyck nns paGOTbI B YNTaJZIbHOM 3alie, ,D,eIZCTByPOLLI,VIIZ B
Te4dyeHne KaJieHaapHOro roga Co oHA Bblaa4n.

Jinuy, conpoBoXKaalolleMy MNosib30BaTeNsd, Ha OCHOBAHWUWN 3aMoJIHEHHON UM aHKeTbl ohopMaseTcs
NMPOMyCK B YNTasbHbIA 3an, OENCTBYIOLWNIA B TEYEHNE KaNeHAapHOro rofa co AHs Bblgaun.

Mponyck B YMTajbHbIA 3a/1 0OpMISeTCs B TeyeHne Tpex paboymx OHel co OAHA MNOoCTynJeHus
HeobXoOUMbIX [OKYMEHTOB.

(B peaakumun ripykasa PocapxvBa oT 9 nioHa 2021 r. Ne 51)

2.4. Cpok paboTbl B YMTanbHOM 3ane NPOAJIEBAETCA apXMBOM MO 3asBJIEHUIO MOJSb30BaTENA WU
NMUCbMY HamnpaBUBLLEN ero opraHusauuun. MNMpoaneHne cpoka paboTbl Nosib30BaTeNS B YMTaSIbHOM
3a/1e OCyLecTBNSIETCA B NOpPAAKe, NpeayCcMOTPEeHHOM NyHKToM 2.3 MNMopaaka.

Ill. JocTyn nosnb3o0BaTena K aesaM, OKYMeHTaMm,
CNpaBO4YHO-NMOUCKOBbLIM CpeaAcTBaM K HUM, NeYyaTHbIM U3AAHUAM

3.1. MNonb3oBaTento MNpPenocTaBnseTCsa OO0CTyn K AesiaM, OOKYMeHTaM, CNpaBOYHO-MOUCKOBLIM
cpeacTBaM K HWUM, nMeYaTHbIM  UW3JaHUSM C  Y4YeTOM  OrpaHWU4YeHWn, YCTaHOBJIEHHbIX
3aKOHOOAaTeNbCTBOM Poccumckom cbeuepal_u/mm.

3.2. [lMonb3oBaTesito npeanocCTtaBndeTca AoCTtyn K AesiaM, AOKyMEeHTaM, ChnpaBO4YHO-MOUCKOBbLIM
cpeaocteaM K HUM, nNevYaTHbIM N3aaHNAM OrpaHN4YeHHOro AO0CTyrMa.

3.2.1. cogepXawmmMm ceBeneHunAa, CoCtaBadwowme OXpaHAEMYHO 3aKOHOAATEJ/IbCTBOM Poccuiickon
depepauunm Tal‘/‘IHy, npm ycnosumnm cobnogeHna Mnosib3oBaTeNEM TpeﬁoBaHVM n OFp8HI/I‘-l€HI/II7I,
YCTaHOBJIEHHbLIX 3aKOHO4aTEJ/IbCTBOM Poccuinckon depnepaunu;

3.2.2. nMeLWwmnM NOMeTY «ANa CNy>KeBHOro noab3oBaHMUS» NPU HANNYUN NMUCbMEHHOI0 pa3peLleHmns
oT chboHaooobpa3oBaTens (NMpaBonpeemMHuKa);

3.2.3. cogep>xalluM CBEOAEHMNSA O JINYHON U CEMENHON TalHe rpa><gaHWHa, ero YacTHOW »XWU3HWU, a

TakXXe cBedeHus, co3fawliue yrposy ass ero 6e3onacHocTW, A0 UCTeYeHus 75 neT co AHs
CO3[aHNs OOKYMEHTA, ec/in MoJib30BaTeb:

* ABJIAETCA CyﬁbeKTOM YKa3aHHbIX CBeOEHMNN - Ha OCHOBaHNK COOTBETCTBYOLLErO 3adaBJIEHUA
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npun npeaobsaBeHNN JOKYMEHTOB, yA0OCTOBePALWNX JIMYHOCTD,

* ABJId€TCA HaC/leAgHNKOM MO 3aKOHY - Ha OCHOBaHWW COOTBETCTBYHKOLWIENO 3adBJiEHNA Mpn
npeabvAaBIEHNN OOKYMEHTOB, YOOCTOBEPALWNX JIMHHOCTb U NOoATBEPXXAAOLWNX poaCcTBO,

* dABJiIdeTCA HacledHWUKOM Mo 3aBellaHN0 - Ha OCHOBaAaHUM COOTBETCTBYHOLWENO 3aaBJIEHNA MNMpn
npeabvdaBsieHnNn AOOKYMEeHTOB, YAOCTOoBepAwWNX JIMYHOCTbL, a TaKXe [OOKYMEHTOB,
noaTBepXaawwnx npaBo HacsiegoBaHuUA, C yKa3aHMEM Ha COOTBeTCTByIOLLI,I/IIﬁ ooctyn K
YKa3aHHbIM genaM, OKyMeHTaM;,

* IMeeT corJlacne rpa>xXgaHuHa mnm ero HacsieaHMKOB Ha OOCTYN K yYKa3aHHbIM cBeAeHUAM -
Ha OCHOBaHMW COOTBETCTBYylOLWEro 3adaBneHuns npu npeaobvdaBiaeHNMnN  OOKYMEHTOB,
yaocToBepAWUX JINHHOCTb, a TakKXXe OBEPEHHOCTU OT rpa>XxgaHmMHa njinm ero HacaegHMKoOB,
y)J.OCTOBepeHHOI7I B nopsagke, yCtTaHOBJIEHHOM 3aKOHOOATENILCTBOM Poccunckon depnepauunn,
I'IO,D,TBep)K,D,aPOLLI,eIZ NMpaBo NpencTaBNdATb NHTEPECHI AOBEPUTENA.

3.3. JocTtyn nonb3oBaTena K fesnaMm, LOKYMeHTaM, CrpaBO4YHO-MOUCKOBbLIM CpeAcTBaM K HUM,
nevyaTHbIM M3gaHWMAM, nepenaHHbIM MO OOroOBOPY B apxXuB cobCTBEHHUKAMN WUAX BRagenbLamu,
YCTaHOBMBLUMMW OrpaHn4eHMda Ha AO0CTyn K HWUM, OCyllecCcTBadAeTCda npun npeabsaBiaeHnNn
MNCbMEHHOIro paspeLwieHnda oT cobcTBEHHNKA UNuv BragesnbLa.

3.4. [ocTyn nonb3oBaTenss K OenaM, AOKYMEHTaM, CMpaBOYHO-MOUCKOBBIM CPencTBaM K HUM,
neYyaTHbIM U3OaHUSAM, Ha KOTOpble pacrnpocTpaHseTCca OeNCTBME 3aKoHomdaTesbCTBa Poccuinckon
depnepaumn 06 wnHTEnNekTyanbHOW COBCTBEHHOCTWU, OCYLUEeCTBASeTCs C y4deToMm TpeboBaHum
3akoHogaTenbCcTBa Poccuinckon degepaumm 06 nHTennekTyaabHom coObCTBEHHOCTN.

3.5. [lonb3oBaTesno, SABAfOLIEMYCS rnpeAcTaBuTenem  doHgoobpasoBaTens WM ero
npaBonpeemMHnKa, OpraHoB rocy1apCTBEHHOW BAACTU U UHbIX FOCYAapPCTBEHHbIX OPraHoB, OPraHoB
MECTHOro camoynpasfieHus, AOCTyN K fenaM, JOKYMEHTaM, CrpaBOYHO-MOUCKOBbLIM CpeaCcTBaM K
HUM, Ne4yaTHbIM U34aHWUSAM OrpaHUYeHHOro AOCTyMa MpenoCcTaB/seTCs B npegesiax UCNosHeHus
cny>xebHbix 0653aHHOCTEN N0 MOTUBUPOBAHHOMY NMUCbMEHHOMY 0BpalLLeHNto opraHa, opraHum3auunm,
4YbMM NpefcTaBUTENIEM OH SIBNSETCS.

3.6. MOOSIMHHUKN apXUBHbIX O, OKYMEHTOB, NevyaTHble U30aHNA He BblOAloTCA B CAyYasx:

e HalM4YMA KOMWN OHAA MONb30BaHWA (3@ WCKIOYEHMEeM Bbigayu, MpeayCcMOTPeHHOM
npasunamu-);

(B pegakumnm npukasa Pocapxusa oT 9 nwoHA 2021 r. Ne 51)

® BLIMOJIHEHNSA  CAY>XEOHbIX 3afaHWM  COTPYAHMKaMM apxmBa C  WUCMNOJIb30BAaHUEM
3aTpeboBaHHbLIX NOJIb30BaTENEM OeJl, LOKYMEHTOB, NevyaTHbIX N3aHuA, Npy 3TOM CPOK, B
TeyeHne KOTOpPOro Takue gesna, LOKYMEHTbI, NeYaTHble U34aHWUA He Bbl4alTCAa, He MOXXeT
npeBbiwaTb 120 paboynx aHen c MOMeHTa 3akKa3a UX NoJib30BaTENEM;

* Bbloa4n Aes, OKYMEHTOB, NeYaTHbIX n34aHun BO BpeMeHHOE NoJib30BaHNE opngnv4eCckmm mn
pnsnyeckmnm }'II/ILl,aM-(pOH)J,006pa3OBaTeJ'IFIM, nx npasornpeeMHnMKamMm wiam no 3arnpocamMm
opraHoB FOCy,ﬂ,apCTBeHHOIZ B/1aCTN N NHbLIX TOCYyOoapCTBEHHbLIX OPraHoB, opraHoB MeCTHOIro
CaMoynpaBieHunsa, npn 3ToM CpokK, B Te4eHne KOToporo Takme gesa, AOKyMeHTbl, Ne4YaTHble
n3gaHMA He BblAaloTCA, HE MOXET MnpeBblllaTb CPOKa, YKa3aHHOro B akKTe O Bblaa4de BO
BpeMeHHOe MoJib30BaHNe TakKux gen, JOKYMeHTOB, Ne4vYaTHbIX n3gaHum,
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® 3KCMNOHMpoBaHMA Aesl, LOKYyMeHTOB, Nne4dYaTHbIX M30aHUN Ha BbICTaBKe, npm 3TOM CpPOK, B
TeyeHne KOToporo Takme Aesia, JOKYMeHTbl, Ne4YaTHble U3dgaHna He BblOoaloTCd, HE MOXeET
npeBbillaTb CPOKa UX BblAa4d4nN U3 apXUBOXpPaHWIMLa, onpeneneHHoro pacnopagnTtesibHbIM
OOKYMEHTOM Ha nposeaneHmne BbiICTaBKU,

* Bbloa4n AeJsi, JOKYMEHTOB, NeYaTHbIX n3gaHumn OPYyroMy noJsib3oBaTesito B YUTaNbHLIA 3an,
npm 3TOM CPOK, B Te4HeHMe KOTOpOoro TakKume pAesia, OOKYMEHTLI, nevaTHble U3gaHUa He
BblOalOTCA, HE MOXKET MpeBbIlLaTb 40 pa60-|v|x OHEeN C MOMEHTa 3aKa3a UX NoJib30BaTesIEM.

3.7. B cniyyae HapyweHus nosb3oBaTesieM noanyHKToB 4.2.5, 4.2.6, 4.2.9, 4.2.12, 4.2.19 lMNopsaaka
MOA/IMHHNKX apXUBHbIX Aes, AOKYMEHTOB, CMpPaBOYHO-MOMCKOBbIX CPeAcCTB K HUM, MevaTHbIX
MN34aHUN NONb30BaTESIO HE BbIAAIOTCA C AaThl MO4AYM apXMBOM 3aaBseHUsa 06 agMUHNCTPaTUBHOM
npaBoHapyweHnn nubo 3asBseHna O npecTynaeHun no ¢akTy COoBepLleHUs NoJib3oBaTesneM
YKa3aHHbIX B HACTOSAWEM MYHKTE HapylweHuWhn un [0 p[JaTbl BCTYMJIEHUA B 3aKOHHYIO CuUy
MoCcTaHOBAEHUA MO Aesy 06 agMUHNCTPATMBHOM MpaBOHapyLWeHUn nbo BbiHECEHUS pelueHnsa 06
OTKa3e B BO3OyxaeHun gena o6 agMUHUCTPATMBHOM MNpaBoOHapyleHUN Mo (akTy COBepLUeHUsN
Mosib30BaTesIeM YKa3aHHbIX B HAaCTOSALEM NMYHKTE HapyLUEHUN WM faTbl BCTYMIEHNS B 3aKOHHYIO
Ccuny Npuroesopa cyfna no yrosioBHoMy aeny nnbo BbiHECEHUA pelleHns o6 oTka3e B BO3byXaeHUN
YroJIOBHOIr0o fena no (akTy coBeplleHUA NoJsib30BaTeslieM YKa3aHHbIX B HACTOAWEM TMyHKTe
HapyLweHnn.

IV. MpaBa n 06A3aHHOCTM Nosib3oBaTens

4.1. Nonb3oBaTenNb Bripase:

4.1.1. TMocewaTb 4YUTasbHbIM 3a7 apxuBa, M3ydaTb Aena, OOKYMEHTbl, CRNPaBOYHO-MOMNCKOBbIE
cpencTBa K HUM, NMeYaTHble n3gaHna Ha 6e3Bo3Me3aHON OCHOBE.

4.1.2. Mony4aTb yCAyrn Ha BO3ME34HOMN OCHOBE C 0hOPMJIEHUEM aKTOB CAAYN-MPUEMKUN OKa3aHHbIX
yCayr.

4.1.3. Tlony4yaTb HENocpeacTBEHHO B apxuBe WAW C WCMOJIb30BAHMEM WH(MOPMALMOHHO-
TeNEeKOMMYHUKALMOHHbIX CeTeln MH(pOopMaL Mo 0 Nopsiike ohopMIIEHNS NPOMYCKa B YNTabHbI 3a7,
rpacduke paboTbl YNTANLHOrO 3af1a, NOPSIAKE U YCIOBUAX NPefoCTaB/IEHNS YCYr apXMBOM.

4.1.4. NonyyaTb 4NA N3y4eHUs B BUAE MOLAJIMHHUKOB N (M) KONUW (hoHAa Mosib30BaHUA aena,
OOKYMEeHTbI, npolwejuwme Hay4YHoe onucaHwe, TexHuyeckoe odopMJieHne 1 He MpU3HaHHbIe
Haxo4AWNMUNCA B HEYLNO0BJIETBOPUTENbHOM (PU3NYECKOM COCTOSHMW B COOTBETCTBUU C MOPSALAKOM
MPU3HaHUA OOKYMEeHTOB ApXxuBHOro doHaa Poccuinckon degepauynmm HaxogawmMMmca B
Hey[OoBJIETBOPUTESIbLHOM (PU3NYECKOM COCTOSAHMW, CrpPaBO4YHO-NMONCKOBLIE CPeACTBa K HUM,

nevyaTHble nsnanHuat?,

MooNVMHHWKY gen, OOKYMEHTOB, MMeLlne Konmn CbOH,EI,a NMoJib30BaHUA, ABNAOLLNECA YHUKAJIbHbIMNU,
nMetloLme B 0popMIIEHNN NN B NPUSIOXKEHNN K HAM OparoueHHble MeTaslJlbl U KaMHU N cocToALne
Ha ocobom pexmme y4eTa U XpaHeHund, a TaKXe HaxogAauwunmeca B HeyOoBJIETBOPUTEJIbHOM
(PU3M4eCKOM COCTOAHUN, BbIAAKTCA B MNOpsAAKe, YCTAaHOBJIEHHOM nMpaBuiaMn opraHusaunm
XpaHeHNs, KOMMNJIEeKTOBaHNA, y4eTa N NCMNOJIb30BaHNA OOKYMEeHTOB ApXMBHOro poHaa Poccunckon
depepaumm N Opyrux apxXmBHbIX OAOKYMEHTOB B FOCYyLApPCTBEHHbIX U MYHUUWUMANbHbIX apxXuMBax,

My3esx U 6ubnmoTekax, Hay4Hbix opraHusaumaxL

4.1.5. NMony4yaTb B OeHb obpalleHns CrpaBOYHO-MOUCKOBbIE CpeacTBa K AefnaM, OOKYMeHTaM, a
Tak>Xe UMeTb AOCTYM K aBTOMaTMU3MPOBaHHbLIM CMPaBO4YHO-MONCKOBbLIM CpeaCcTBaM, HaXoaAALWMMCA B
YynTasbHOM 3asne.
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4.1.6. 3aKa3blBaTb B 4YUTaJIbHOM 3aie wWIKM C  UCNOJIb30BaHMEeM  NHGPOPMALUNOHHO-
TEeNEeKOMMYHUKALMOHHBLIX CeTen aena, OOKYMEHTbl, CrpaBO4YHO-MOUNCKOBbIE CPeACTBa K HUM,
rnevyaTHble N3[AHNSA NO TEME UCCef0BaHMNS.

4.1.7. 3aKka3biBaTb €IMHOBPEMEHHO B Te4yeHne paboyero AHA 1 Nony4YaTb Ha 6e3B03Me34HON OCHOBE
He no3gHee 4yem 4epe3 2 paboumx AHSA (Oena, AOKYMEHTbl OrpaHWYEeHHOro A0CTyna, YaCcTUYHO
paccekpeveHHble, Ha UHOCTPAHHbIX A3blKax - He Mno3gHee 4YeM 4Yepe3 10 paboynx OHEN) Co AOHSA
ocopMJieHNs 3aKasa:

e 0o 20 pen obwmum obbemom He 6onee 1500 nuctoB (nMmbo omHo Aeno obvemom bHosee
1500 nucToB) ynpaB/IeHYECKOW W Hay4YHO-TEXHUYECKOM [OKyMeHTauunm unum He 6onee
500 nuctoB (nmbo opgHo peno obbemom 6Gonee 500 NUCTOB) AOKYMEHTOB JIMYHOMO
MPONCX0XKAEHUS;

e 0o 10 eauHny, XPaHeHNA ayanoBn3yaJibHbIX U 3NNIEKTPOHHbLIX JOKYMEHTOB.

4.1.8. M3y4yaTb MoJsiyYeHHble Aena, AOKYMEHTbI, NeyaTHble n3gaHua B TevyeHne 20 paboymx OHen,
NOAJIMHHUKN 0C060 LIEeHHbIX Aen, LOKYMEeHTOB B TedyeHne 10 paboymnx gHen.

4.1.9. MmeTb B N0/b30BaHNN oAHOBpeMeHHO 00 20 aesn, 4OKYMEHTOB, NeYaTHbIX N3OaHUn, obLnM
ob6bemoM He 6onee 1500 nuctos (nNnbo oaHO Aeno o6vemom 6onee 1500 NMCTOB) yrpaBAEHYECKON 1
Hay4YHO-TEeXHNYECKON AOKYMeHTauun nnm He 6onee 500 nuctosB (1nbo ogHo oeno obbLemom bonee
500 NNCTOB) AOKYMEHTOB JINYHOIO MPOUCXOXKAEHUNS.

4.1.10. 3aka3blBaTb M MNoJlyYyaTb AeNa, LOKYMEHTbI, NevyaTHble N34aHUsA paHee CPOKOB BblAayun U
(nnn) ceepx 06bEMOB BblAa4vn, YCTaHOBJIEHHbIX NOANYHKTOM 4.1.7 Mopsiika, Ha BO3Me34HOWN OCHOBeE.

4.1.11. MpoBepaTb MNpu MOJlyYeHUUN [en, OOKYMEHTOB, CMPaBOYHO-MOMCKOBbLIX CPEeACTB K HUM,
nevyaTHbIX N34AaHUIA X LEeNOCTHOCTb N COXPAHHOCTb.

4.1.12. MNonb3oBaTbCa 0bOpyOoOBaHNEM YMTaANIbHOrO 3aja, NpeAHa3HA4YeHHbIM ONs U3yYeHUa Oen,
OOKYMEHTOB, CMPaBOYHO-MOUCKOBbLIX CPEACTB K HUM, NeYaTHbIX N30aHUMN.

4.1.13. Ncnonb3oBaTb MPU U3YYEeHUU Oesl, OOKYMEHTOB, CMPaBOYHO-MOUCKOBbLIX CPeACTB K HUM,
rnevyaTHbIX U30aHUN 0158 OCYLLeCTBAEHMSA BbINMMCOK N Habopa TekcTa cobCTBEHHble TeXHU4eckue
cpencTBa 6e3 3BYKOBbIX CUrHanos " be3 MoaKJI0YeHNA K MHpOpPMaLUNOHHO-
Te/IeKOMMYHUKAUWOHHBIM CETSM apXuBa UK apeH[0BaTbh TEXHNYECKNE CpeCcTBa apXuBa.

4.1.14. 3aka3biBaTb Anb0 wm3roTaBAMBaTb CaMOCTOATENbHO apeHAYyEMbIMU TeXHUYeCKUMU
cpeacTBaMuM  apxuBa MAM  COBCTBEHHLIM TEXHUYECKMM CpPeacTBOM KOMUUM  apXWUBHbIX Aern,
OOKYMEHTOB, NevyaTHbIX U3faHnn B o6beme He 6osiee 100 NMCTOB (KaApoB, 3N1EKTPOHHbLIX 06pa3oB) B
TeyeHune paboyero gHA Ha BO3ME34HOM OCHOBE Npu cobnogeHnn TpeboBaHUn NoAnNyHKToOB 4.2.21 -
4.2.25 Nopsagka.

4.1.15. 3aka3blBaTb KOMUW AOen, [OOKYMEHTOB, Me4YaTHbIX u3gaHuin nmbo wun3roTaBAMBaThb
CaMOCTOATEJSIbHO KOMUN Aesl, LOKYMEHTOB, NMevyaTHbIX N34aHUn BO BHeoYepeaHOM nopsake n (nan)
cBepx obbemMa, yCTaHOBJIEHHOrO B noanyHKTe 4.1.14 MNopsaaka, Ha BO3Me34HOM OCHOBE.

4.1.16. BHOCKTb B YMTajibHbIMA 3a5 U BbIHOCUTb MUCbMEHHbIE NpMHaOoNeXXHOCTWU, BbINMUCKN N3 O€n,
OOKYMEHTOB, CMNMpaBO4YHO-MOUCKOBbLIX CpeactB K HWUM, TrMedaTHbIX N34aHUN, KOMuun aPXNBHbIX
OOKYMEHTOB, MNe4YaTHbIX N34aHUN, NUCTbl C MALWMHOMUCHbLIM TEKCTOM, pyKOI'II/ICHbIIZ MaTepunan,
rpaHKn Haqu0|7| pa6OTbI, cobCTBEHHbIE TEXHUYECKNE cpencTBa, UCNoJsib3yeMble Nnpun naydeHmmn gen,
ONOKYMEeHTOB, CrMpaBO4YHO-NMONCKOBbLIX CpeactTB K HUM, MevYaTHbIX n3gaHun, KonmpoesaHMn nen,
ONOKYMEHTOB, Nne4vYaTHbIX N30aHNN Ha OCHOBAHUMN 3a8BNEHNS.
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4.1.17. NpuBnekaTb B c/lyd4ae HeobxoaAnMMoCcTu K paboTe B YNTasIbHOM 3asie CONPOBOXKAAOLWNX UL, B
nopsake, yCTaHOBJIEHHOM NYHKTOM 2.2 [opsagka.

4.1.18. npe,ﬂ,OCTaBﬂﬂTb apXmBy 3K3eMnndap ms3naHuAa, noaroToBjeHHOro C UCNoJjib3oBaHMeEM nOen,
OOKYMEHTOB, CMNnpaBO4YHO-NMONCKOBbLIX CpeacCTtTB K HWUM, MNedaTHbIX N34aHUN, HaxoOAWMXCH Ha
XpPaHeHUNN B apXuMBe.

4.1.19. ObpalwaTbCa K PYKOBOACTBY apXvMBa C MpensioKeHUsaMu, 3ameyvaHusamu, xanobamu no
BOMpoOCaM opraHmsauum paboTbl YATANIbHOIO 3aa.

4.1.20. O6>xanoBaTb OTKa3 B Bbldaye Aes, OOKYMEHTOB, CNPaBOYHO-MOUCKOBLIX CPeACTB K HUM,
MeYyaTHbIX N34aHWUN B COOTBETCTBUM C 3aKOHOAaTeNbCTBOM Poccuimnckon degepaunn.

4.2. Monb3oBaTenb 0b6dA3aH:

4.2.1. CobnwopaTte MNopagok wn pa3paboTaHHble Ha ero OCHOBE JIOKaJlbHble  aKThl,
pernameHTupyowmne paboty nonb3oBaTenen C genamum, OOKyMeHTamMu, CApPaBOYHO-MOUCKOBbLIMU
CpenCcTBaMu K HAM, MevyaTHbIMU N3NaHUAMU B YATAJIbHbIX 3aJlaX apXMUBOB.

4.2.2. CpaBaTb Ha XpaHeHWe MNpu BXOAE B YWTalbHbIA 3an BEPXHIOW 0OexAay, CYMKU pa3MepoMm
6onee 200x300 MM, 30HTbI, MakeTbl U UHblE MNPEOMEThI, KPOME YKa3aHHbIX B nognyHkTe 4.1.16
Mopsanka.

4.2.3. BHOCUTb B 4uTasbHbIA 3a7 NpeaMeTbl, YKa3aHHble B nognyHkTe 4.1.16 [lMopagka, B
Mpo3payHOM nakeTe u (Unn) cymke pasmepom He 6onee 200x300 MMm.

4.2.4. PernctpmpoBaTbCs MpU Ka)kA0M MOCELLEHNN B XXYpPHaie y4eTa NoceweHnin YNTalbHOro 3ana.

4.2.5. CobnopaTb rpacuk paboTbl YATaANIbHOIO 3aJ1la U apxmBa, 06LEeCTBEHHbIN MNOPALOK, TULLMHY U
4YUCTOTY B YATAJIbHOM 3aJie, @ TakXKe NpaBa N 3aKOHHble UHTEepPeChl APYrMx nosib3oBaTesNen n
paboTHMKOB apxuBa. He NPoOHOCUTL NPOAYKTbI MUTAHMS U HANUTKN B YATAJIbHbIN 3a.

4.2.6. ObecneymBaTb LLEJIOCTHOCTb U COXPaHHOCTb MOJIYyHeHHbIX Ana nayyvYeHma nen, JOKYMeHTOB,
CNpPaBO4YHO-NMOUCKOBLIX CpeanCcTB K HUM, NevYaTHbIX n3agaHun.

4.2.7. CtaBnTb noanucb B 3aka3e (TpeboBaHWW) 3a MnosiydeHWe aesn, OOKYMEHTOB, CMpPaBOYHO-
MOUCKOBbIX CPeACTB K HUM, MevyaTHbIX N3gaHUn.

4.2.8. HezameponuntenbHo coobuwaTtb paboOTHMKY 4YuTanbHOro 3asa apxmBa 06 oOHapy>XeHuu
noBpeXxaeHnn nnm nedeKToB Aes, JOKYMEeHTOB, CNPaBO4YHO-MOUCKOBbLIX CPEACTB K HUM, NevYaTHbIX
W30aHWN, OTCYTCTBUM JINCTOB, HEMPaBUSIbHON HyMepauuu, HaINYUU BIIOXKEHUN, HE YKa3aHHbIX B
NNCTax-3aBepuTensax noayyYeHHbIX en.

4.2.9. He noppexmpnatb nonydyeHHble AOesla, AOKYMEHTbI, CMpaBO4YHO-NMONCKOBbIE CpeacCTBa K HUM,
neyvyaTHble N34aHNA, B TOM HUCne:

* He MUcaTb Ha JIUCTax Jen, NOKYMEHTOB, He MaykaTb, He pBaTb, He pe3aTb JINCTbI Oen,
NOKYMEHTOB, He 3arnbaTb WX yribl, He BblpblBaTb JINCThI U3 Aef, He NMepeKknaabiBaTb JINCThI
B Aesax;

®* He BHOCUTb UBMEHEHUA B TEKCTblI JOKYMEHTOB, HE A€JlaTb Ha OOKYMEHTaxX n obnoxxkax pen,
yrNnakKoBKaX ayaAnoBU3yaJibHbIX OOKYMEHTOB NOMeThbl, NCNpaB/eHNA, MNoAYEPKNBaHNA;

e He nMucaTb Ha NMcTax BymMaru, NosIoXKEeHHbIX NOBEPX OeSl, NOKYMEHTOB, He KallbKMpoBaTb
OOKYMEHThI;
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* He BKJlaOblBaTb B pdeJjla, AOOKYMEeHTbl, YMNaKOBKN ayOunoBM3yaJibHbIX OOKYMEHTOB
NMOCTOPOHHME NpegMeThbl, HE OCTaBJIATb B Ae/laX 3aKJ/ladKu;

®* He OCTaB/iATb pAe€Jsila, OOKYMEHTbl OTKPbITbIMA Ha BpeMA OTCYTCTBUA TMOJZIb30BaTeENA B
YNTaJIbHOM 3ae;

e He noJqIb30BaTbCA KJleeM, CKOTYEM, MapKepoM, MNepbeBON pPYYKOW, CTUKEPOM,
KOPPEKTUPYIOLLLEN XXNAKOCTbIO (LUTPMXOM), KONUPOBabHOM ByMaron, HOXXHULAMKW, APYrUMU
pexXyLwmnMmn npegMmeTamu;

e He nepepaBaTb pAefa, [AOKYMEHTbl APYrMM Mosb3oBaTensaMm (3a  WUCK/OYEHMEM
COMPOBOXAAMLWMNX NNL, YKa3aHHbIX B NyYHKTe 2.2 MNopagka);

e He 6paTb OeNna, ALOKYMEHThHI Y APYruX nofb3oBaTesien (3a UCKAOHEHEM CONPOBOXAAOLLNX
1L, YKa3aHHbIX B NyHKTe 2.2 Nopagka);

* He AeslaTb NOMeTbl Ha KapTo4YKaX NMpn UCrnosib30BaHUN KaTaJIolros,

* He rnepecTtaB/iATb N HE BbIHNMATb KapTO4YKN N3 KapTOTe4YHbIX ALMKOB MPU NCMNOJIb30BaHUN
KaTaJloros,

* He NPUMEHATb (PU3nNYecKmne ycuams, Kotopble MOryT NPUBECTU K HapyLLEeHUIO LLeNoCTHOCTH
nepenneTta gen, 4OKyMeEHTOB.

4.2.10. 3anonHATb JINCTbl UCMOJSIb30BAaHUA MOAYYEHHbIX Aesl, JOKYMEHTOB, CNpPaBO4YHO-MONCKOBLIX
CpPeacTB K HUM (MpW HaaM4yum y HUX JIMCTOB MCMNOJIb30BaHWUA), yKa3biBas AaTy WCMNOJIb30BaHMUS,
thamunmio, HMUKnansl (pasbopunBo), xapakTep NponsBeneHHon paboThl.

4.2.11. CpaBaTb COTPYAHUKY YMTaANbHOrO 3as1a Nocje OKOHYaHUsA pPaboTbl NPU Ka>KaOM MOCELLEHNN
YMTasIbHOro 3asa Aesa, 4OKYMEHTbI, CMPaBOYHO-MOMCKOBbIE CPEACTBA K HUM, MevyaTHble n3gaHus.

4.2.12. He BbIHOCUTb W3 4YUTaNILHOrO 3ana jena, OOKYMEHTbI, CrpaBO4YHO-NMONCKOBbIE CpeancTBa K
HUM, NeYaTHble N3[aHuA, Konun poHOa NoJsib30BaHUA.

4.2.13. CobnopaTtb TpeboBaHnsa paboTkl ¢ 06opyaoBaHNEM, YCTAHOBIEHHBIM B YATalbHOM 3are.

4.2.14. He npon3BognTb Ha KOMMblOTEpPax YNTaJIbHOIrO 3ajia apXxmBa KONMpoBaHmMe n Mmoandukauunto
3JIeEKTPOHHbIX PEeCcypCcoB, He 3arpy>aTb U He yCTaHaB/IMBaTb NPOrpamMmbl, He BHOCUTb U3MEHEHNS B
hannoBylo CTPYKTYPY M He MeHATb CTPYKTYPY PacrosioXeHUs narnok, He WCMoAb30BaTb
KOMMbIOTEPbI YUTAJIbHOrO 3ajia apxuBa AN nepefadynm uHdopmauum yvepes UHEPOPMaLMOHHO-
Te/IeKOMMYHUKaALUWOHHbIE CeTU, He BbIrPy>XaTb C HUX MHOPMaLUIO Ha CbeMHble HOCUTENN.

4.2.15. He 3axoouTb B chayxebHble MOMELWEHNA apxuBa, He MNoJb30BaTbCA CJyXebHbIMK
KapToTekamun, cayxebHbiMu TenedoHaMu, a TakKXe TexXHUYeCKMMM CcpeacTBamMm apxumBsa,
Haxo4ALWMMNCA BHE NpedenoB YNTalbHOro 3ana.

4.2.16. He nepepaBaTb MNPOMYCK B YUTadbHbIA 3an [pyroMmy Aauvuy (3a WCKOYEHUEM
COMPOBOXAAWMNX UL, YKa3aHHbIX B NYHKTe 2.2 Nopsagka).

4.2.17. MNpn HEBO3IMOXXHOCTW NOCELLEHUSA YNTaNbHOIO 3ajla B TEYEHNE CPOKa, Ha KOTOPbLIA BblAaHbI
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nena, LOKYMEHTbI, NevyaTHble n3faHus, coobllaTb B apx1B A1 MPOANEHNS CPOKa NX HAXOXKAEHNS B
YyuTasnbHOM 3ane (He 6onee 4yem Ha 10 pabouumx aHen). Ecnm Takas npocbba OT NoSib30BaATENS HE
noctynana, nogmobpaHHble Oena, [OOKYMEHTbl, TMe4YaTHble W3haHUa BO3BpallaldTCcs B
apxuBoxpaHunuuwe 6e3 ysegomMmaeHns nosib3oBaTens.

4.2.18. Coobwatb B apxvB 06 u3MeHeHUW cBedeHui, obsi3aTesibHbIX K YKa3aHU0 B aHKeTe
nonb3oBaTens, paboTatowero B YUTaSIbHOM 3ane, MpPU MNEepBOM rOC/Te TakKoro W3MeHeHUus
noceweHnn YNTaNbHOro 3asla apxuvea.

4.2.19. BbIMONHATb 3aKOHHble TpeboBaHUA pPabOTHMKOB apxuBa, OXPAHHOW W MOXXAPHOW Cyx6
apxuBa.

4.2.20. MNpenobsaBnaTb COTPYAHUKY OXpPaHHOW cny>xbbl apxuBa No ero TpeboBaHUO UMeLWMnecs y
rnoJib3oBaTensa MaTepuassl U NpegMeThbl, YKa3aHHble B noanyHKTe 4.1.16 lMNMopagka.

4.2.21. I'Ip|/| KonmpoeaHmnn aen, OOKYMEHTOB, MNeYaTHbIX N34aHUN TeXHU4YeCKNMMU cpeancrteamMmm
apxvBa YyKa3blBaTb MNpu O(OpPMSEHUN 3aKa3a Ha KOMUpOBaHWEe rnepeyvYeHb KOonupyembixX Aen,
OOKYMEHTOB, MeYaTHbIX n34aHun ¢ yKa3aHueM unx apXMBHbIX LWNGPOB, obbema KonmpoBaHn4,
KoJin4ecCTBa 3K3eMMnadapoB, BUa KOMWUN, TEXHNYECKNX napaMeTpoB KOMnnMpoBaHWA.

4.2.22. Mpwn camoCcToATesIbHOM KOMNWPOBaHUW A€, AOKYMEHTOB, MeYaTHbIX U3OAaHWUNA 3aK4YaTb
JOroBOp C apxXMBOM Ha OpraHW3aUWlo KOMUPoBaHUS Oefl, OOKYMEHTOB, Me4vYaTHbIX W3OaHui
COBCTBEHHBIM TEXHUYECKUM CPeACTBOM UJIN apeHAYEMbIM TEXHUYECKMM CPEACTBOM apXuBa.

4.2.23. MNMpon3BoanTb CaMOCTOSAATENIbHOE KOMUPOBaHME COBCTBEHHbIM TEXHUYECKUM CPeaCcTBOM UK
apeHAyeMbIM TEXHNYECKUM CpefCcTBOM apxmBa Aes, LOKYMEHTOB, MevYaTHbIX N34aHUN B CrieunanbHo
OTBEeAEHHOM(-bIX) apXMBOM pAJa 3TUX uenen mecTte(-ax), B NPUCYTCTBUM paboTHMKa apXxumBsa,
KoTopbIi obecrnevynBaeT NOArOTOBKY Aesl, JOKYMEHTOB, NeYaTHbIX U34aHUI A5 KOMMPOBaHUSA U UX
COXPaHHOCTb B MpoLiecce KONMpoBaHUS, KOHTPOJIb 3a cobnogeHnemM ycaoBUin KONMpPOBaHKUA.

4.2.24. WNcnonb3oBaTb MpPM CaMOCTOATENbLHOM KOMMpoBaHUM cobcTBeHHoe 6eCKOHTaKTHoe
MobuNbHOE KOoMupylollee TexHUYeckoe cpencTtso 6e3 WTaTUBOB, CbEMHbIX OOBLEKTMBOB U
ocBeTuTenbHoro obopynoBaHusa (Hanpumep, TenedoH, poToannapaT, NJaHLWeTHbIA KOMMNblOTeEp) C
BbIKJTIOYEHHBIMU DYHKLMAMU BCMbIWKA 1N NOAA4YN 3BYKOBbIX CUFHaM0B. 3anpeLwaeTca npuMeHeHune
COBCTBEHHbIX KOHTAKTHbIX TEXHNYECKUX CPEACTB (B TOM YUC/e, PyYHble, MJaHLWeTHbIe, MPOTSAXKHbIE
CKaHepbl, KOMuUpbl), GUKCUPYIOLLNX U MPUXKMUMHBIX YCTPOWCTB, MOAPYYHbIX CPeACcTB U PU3NYECKNX
YCWUNNA, KOTOPbIE OKa3bIBalOT HEraTUBHOE BAMSHWE Ha PU3MYECKOoe COCTOosHME Oen, NOKYMEHTOB,
nevyaTHbIX U3OaHUN.

4.2.25. He oCyllecTBNIATb CaMOCTOoATE/IbHOE KOMMMpoBaHue nMNOOJIMHHMKOB nOesl, OOKYMEHTOB,
nevyaTHbIX N3OAHNN:
e YMeLWnMX Konum ooHAa NoJiIb30BaHUS;

® OTHEeCeHHbIX K KaTeropmmn 0Cc060 LEHHbIX;

* MPU3HaHHbLIX HaxoAAWUMUCA B HeyAOBAETBOPUTESIbHOM (U3NYECKOM COCTOAHUMU
COOTBETCTBMM C MOPSAOKOM MNPU3HaAHUA [OOKYMEHTOB ApxuBHOro ¢oHga Poccuiicko
defepaLnn HaxoAALWMMUCA B HEeY1OBIeTBOPUTENbHOM PU3NYECKOM coCcToAHUNM™,

B
n

e C yracamwumm TeKCTOM, MNPX HalMYUN MUTMEHTHLIX MATEH, KOPPO3UM >Kesie30-rajoBbiX
YepHWU, HapylleHUs CBA3M KPACOYHOro CJIoss C OCHOBOW (pacTpeckuBaHue, OChbINu,
NMoOpoLLEHNE), Ha JIOMKON ByMare, Ha KaJjibKke, MMelLWmnX CypryyHble 1 BOCKOBbIE MevyaTw,
noepexieHne nepenseta (packon 650ka, HapylleHWe WWTbSA, BbiNafleHWe JUCTOB),
KOPELLUOK, KOTOPLIA HE MO3BOJISET PACKPbITb AE/0 HA POBHOM MOBEPXHOCTU, HE MPUYMNHASNA
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npwv 3TOM NOBPEXAEHW NepensieTy n caMoMy aeny.
4.2.26. YKa3biBaTb Npu nybnnkauum gen, AOKYMEHTOB UX apXMBHbIE LLUNGPBLI.
4.2.27. MpepocTaBnaTb apxuBy bubnuorpadumyeckme AaHHble NybAuKauun, agpeca WHTEPHET-

pecypcoB, NOAroToBJZIEHHbLIX C NCMNOJIb30BaHNEM €)1, HOKYMEHTOB, CMPaBO4YHO-NMONCKOBbIX CPencCTB K
HUM, MeYaTHbIX N34aHUN, HAXOAALLMNXCA Ha XPaHeHUN B apXuMBe.

lMpunoxeHune K NMopsaky
(pekomeHayembivi obpa3eL])

Ha3BaHue rocynapcTBeHHOro (MYHHLI,VII'IaﬂbHOFO) apXuBa

Hdeno nonb3oBartena Ne

AHKeTa noJsib3oBaTesns, pa60Ta|ou1,ero B YMTAJZIbHOM 3aJie

1. damunusa

2. Nmsa

3. OT4ecTBO (NPY HaNN4YNK)

4. laTa poxxaeHus

5. N'paxgaHCTBO

6. MecTo paboThl (y4ebbl) N 0OMKHOCTbL (MPU HaAN4YUK)

(mosHoe Ha3BaHMe ydpexnaeHus, ero MoYTOBbLIN N agpec 3/76KTpOHHOV7 ro4YTHhl, Tefled)OH)

7. Obpa3oBaHue, y4eHoe 3BaHMe, y4eHasa CTerneHb (Npu Hann4un)

8. OcHoBaHMe a4 nposefeHUsa nccrienoBaHus

(HanpaBaeHWe opraHu3aLnm Uan rno JINYHOMY 3asiBJIEHUIO)

9. TeMa, XpoHoJIorn4yeckme pamMmku

10. Llenb paboThl

11. Agpec pernctpaumm no MecTy XuTtenbCTBa (NpebbiBaHNA)

Page 10 of 12



MopAanoK UCNoJsib30BaHUA apXUBHbIX AOKYMEHTOB B rocyAapCTBEHHbIX U MyYHULMNAJIbHbIX a
OnybankoBaHo Ha canTe PepepanbHoe apxmeHoe areHTCcTBO (https://archives.gov.ru)

12. Aapec hakKTU4YeCKOoro NpoXKmMBaHMA

13. HoMep KOHTaKTHOro TesieoHa (Npu Hanan4ymu)

14. Agpec 3N1eKTPOHHOW NoYThl (NpWY HaNn4nm)

15. Bng, cepus, HoMep 1 gaTta OOKYMeHTa, yAOCTOBEepPSOLWEero JIMYHOCTb, @ Tak>Xe opraH,
BblAABLUNIA OOKYMEHT

16. ®amunusa, nms, oT4eCTBO (MNPU HAMYNKN) COMPOBOXAAIOLLEr0 NLLA

Ob6s3aTenbCTBO-COrnaLleHue

ﬂ:

(bamuinuns, nms, oT4ecTBo (Mpu Haan4unm))

O3HakoMmsieH ¢ [lopsgkOM WMNCNONb30BaHUA apPXMBHbIX [OOKYMEHTOB B T[OCYAApPCTBEHHbIX W
MyHUUMNaNbHbIX apxmBax Poccunckon denepauunn, yTBEPXAEHHbIM Mpukasom Pocapxusa oOT
01.09.2017 Ne 143, n 06a3ytoCb €ro BbINOJIHATb.

1 cornaceH Ha 06paboTKy MOUX MEepPCOHasIbHbIX AaHHbIX, YKa3aHHbIX B aHKeTe, MocpencTBoOM
BHeCceHMa B WHGMOPMaLUMOHHY 6a3y OaHHbIX, B cooTBeTCcTBMM C PepepabHbiM 3aKOHOM OT
27.07.2006 Nel52-®3 «O nepCcoHaNbHbIX LaHHbIX»2L,

O6sa3ytock cobniofgaTe pPeXMM KOHPUAEHLUMANbLHOCTM B OTHOLWEHUW CTaBllen MHEe W3BECTHOW
MHopMaLmKn, MCNOoNb30OBaHME U pPaCnpPOCTpPaHEeHWE KOTOPOM OrpaHMYeHO 3aKOHOAATEesIbCTBOM
Poccuiickon ®epepaunn.

<« » 20_r.

noanucek
AOJIXKHOCTb, COTPYAHVKa apXvBa noarincb paCLUMCppOBKa noarimcu
« » 20 .
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[*] O6si13aTenbHO ONA 3aNONHEHNS.

**] O6s3aTeNbHO ANSA 3aN0JIHEHUSA B Cc/ly4dae nocelweHnsa YNTaJIbHOro 3ana apxmea C CONpoBOXAaoWnM TNLLIOM.

[1] CtaTbsa 25 ®epepanbHOro 3akoHa oT 22.10.2004 Ne 125-®3 «O6 apxmBHoM fene B Poccuinickon ®epepaunn» (CobpaHne 3akoHOAaTeNbCTBa
Poccuitckon ®epepauun 2004, Ne 43, cT. 4169; 2006, Ne 50, cT. 5280; 2007, Ne 49, cT. 6079; 2008, Ne 20, cT. 2253; 2010, Ne 19, cT. 2291, Ne 31,

CT. 4196; 2013, Ne 7, cT. 611; 2014, Ne 40, cT. 5320; 2015, Ne 48, cT. 6723; 2016, Ne 10, cT. 1317, Ne 22, cT. 3097; 2017, Ne 25, cT. 3596).

1.1] Mnasa XIV MpaBun opraHn3saumnn XxpaHeHns, KOMOAeKTOBaHWS, y4eTa U UCNO0Ab30BaHNA AOKYMeHTOB ApxmMBHOro dhoHaa Poccunckon ®epepauunmn
W APYIrUX apXMBHbIX JOKYMEHTOB B FOCY1apPCTBEHHbIX U MyHUWLIMOa/bHbIX apXMBax, My3edx 1 6ubnvorekax, Hay4HblX opraHnsaumax [3],

yTBEPXXAEHHbIX NMprKa3oM Pocapxmnsa oT 2 mapTa 2020 r. Ne 24 (3apeructpupoBaH MuHiocToM Poccun 20 mapTta 2020 r., pernctpaumoHHbin Ne 58396).

(B penakuum npnkasa PocapxuBa oT 9 unioHs 2021 r. Ne 51)

[2] MoanyHKT 13 nyHkTa 6 MNonoxxeHusa o PegepanbHOM apXMBHOM areHTCTBe [4], yTBep)XAeHHOro Yka3som lNpe3naeHTa Poccuinckon ®depepauum ot
22.06.2016 N. 293 «Bonpockl PenepaibHOro apxnBHoro areHTcTBa» (CobpaHue 3akoHogaTenscTBa Poccuinckon depepaumnm 2016, Ne 26, cT. 4034).

[3] MoanyHKTbI 1, 2 nyHKTa 6 MNonoxeHns o PepepanbHOM apxXMBHOM areHTCTBe [4], yTBepxaeHHoro Ykasom lMNpe3unageHTa Poccuiickon ®egepaumm oT

22.06.2016 N. 293 «Bonpockl PenepasbHOro apxmBHoro areHTcTBa» (CobpaHue 3akoHogaTenbcTBa Poccunckon depepauunm 2016, Ne 26, cT. 4034).

[4] Npuka3 PepepasibHOro0 apXMBHOro areHTCcTBa 0T 25 unoHs 2020 r. Ne 75 «06 yTBepKAeHUn MopaaKa NprU3HaHUS AOKYMEHTOB ApXUBHOrO (oHaa

Poccuiickon ®epepaumn, HaxoSLNMUCS B HEY1OBAETBOPUTENLHOM U3NYECKOM COCTOAHUN» [5] (3apernctpmnpoBaH MuHiocToM Poccun 4 aBrycTa
2020 r., pernctpaunoHHbin Ne 59164).

(B penakuum npukasa PocapxuBa oT 9 nioHs 2021 r. Ne 51)

[5] CobpaHue 3akoHopaTenbcTBa Poccninckon ®epepauum 2006, Ne 31, cT. 3451; 2009, Ne 48, cT. 5716; Ne 52, cT. 6439; 2010, Ne 27, cT. 3407; Ne 31,
CT. 4173, 4196; Ne 49, cT. 6409; 2011, Ne 23, cT. 3263; Ne 31, cT. 4701; 2013, Ne 14, cT. 1651; Ne 30, cT. 4038; Ne 51, cT. 6683; 2014, Ne 23, cT. 2927;

Ne 30, cT. 4217, cT. 4243; 2016, Ne 27, cT. 4164; 2017, Ne 9, cT. 1276, Ne 31, cT. 4772.
OnybnukosaHo: 11.11.2017, nocnenHee nameHenmne: 23.09.2021

MNcTouHuk: https://archives.gov.ru/documents/other/2017-order-use-documents.shtml

Ccbinku:

[1] https://archives.gov.ru/documents/prik143 2017.shtml

[2] https://archives.gov.ru/documents/prik51 _2021.shtml

[3] https://archives.gov.ru/documents/rules/pravila-2020.shtml

[4] https://archives.gov.ru/documents/position/pologenie-rosarchive.shtmi
[5] https://archives.gov.ru/documents/prik75_2020.shtml

[6] https://archives.gov.ru/taxonomy/term/52
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